TRINITY VALLEY COMMUNITY COLLEGE

HEALTH SCIENCE CENTER 

POLICY FOR TEST TAKING/GRADE INFORMATION

TEST-TAKING

1. Seating arrangements, leaving the room, and stopping an examination for violations of the test taking policy are at the option of the proctor. Once a test has begun, students who come in late will not be given extra time and will automatically receive a counseling record and lose 10 points on that test grade. If the course allows for a test grade to be dropped, the student may elect not to take the test, take a 0, and have that test grade dropped.  Students will not fail because of the points deducted for arriving late, but the letter grade may drop.  
2. The student may not have any personal belongings (including books, papers, electronic devices or cell phones) in the testing room. Personal belongings should be kept in cars during test times. Bags must not be stacked in the hallways. Baseball hats are not allowed during testing. Only pencils and non-programmable calculators are allowed in the testing room.  If a cell phone rings or vibrates or is found by the test proctor, the student’s test will be collected and it will be graded to the point it was completed at that time.    
3. The student must follow directions for completion of the Scantron.  The student must accurately write their TVIN and fill in the appropriate blanks under ID number.  They must also accurately mark their test form on the scantron (A or B) and leave the Exam # blank.  The student’s name and the answers to any math questions should be written where instructed.  Failure to follow directions may result in the student not getting their grade on the day of the test and having to wait until the next class period.   

4. Evidence of verbal or nonverbal communication between students, and text messaging with anyone during an examination will result in enforcement of the honesty policy. Information found on or in the vicinity of the student during a period of testing will be grounds for termination of the testing procedure.  A grade of zero will be recorded and averaged into the final grade.

5. All students are to remain seated during a testing situation but should raise his/her hand if there is a need to communicate with the instructor.

6. All students should have the right to take their test in as quiet an environment as possible. After taking a test, students are expected to leave the building until five minutes before the next class starts. If “Testing in Progress” signs are posted, please show respect for the other students and keep quiet on the way to class. Students who are especially sensitive to noise should take responsibility for using ear-plugs during testing times. Violators may receive a counseling record and lose up to 5 points on their test grades. 
7. During test review, no duplication of test questions (tape recording, writing, cell phones, or camera) is allowed. No writing instruments will be allowed during test review. 
8. The focus of the group test counseling is to go over the most frequently missed items with the purpose of correcting misconceptions and promoting understanding of the content.  

9. Violation of the testing policy may be grounds for dismissal from the program.

GRADE INFORMATION

1. Complying with the Buckley Amendment, no grades will be posted on-site and no grades will be given over the telephone to a student or any other person.  This applies to the clinical grade as well as the theory grade.  Grades may be posted on Blackboard.  Students with concerns about discrepancies regarding their official grades posted on Blackboard or on Progress Report should notify the team leader.  At the end of the semester, ADN final grades will be posted on Blackboard. Grades will not be posted if the student is delinquent in documentation of clinical requirements, return of library materials or payment of fines.  

2. A letter from the instructors with information about eligibility/stipulations for re-admission will be sent to any student failing a nursing course on the last day of the semester.  

3. There will be no review of the final exam each semester since no new information has been tested.
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