TRINITY VALLEY COMMUNITY COLLEGE

HEALTH SCIENCE CENTER

RULES FOR COMPUTER USE IN THE MEDIA CENTER

1. It is a privilege to have use of the Computers in the Media Center.  This privilege can be revoked if any of the rules are violated.  Everyone using the computers in the Media Center must read the following rules before using the equipment. By using the computers you are agreeing to abide by and strictly follow all of the Rules for Computer Use.

2. If you have a problem with the computer you are using you should let the staff person know.

3. If the screen is black the unit may not be off, it may be in power saver mode.  All that you need to do is touch the mouse or the keyboard.  If after a reasonable amount of time the computer still does not respond, press the power button on the computer and the screen.

4. Computers are reserved for currently enrolled Trinity Valley Community college students.  These computers are to be used for academic research only.  To access the Internet double click on the Microsoft Internet Explorer Icon.  You may not view pornography, gamble, view personal classified ads, or other inappropriate sites as deemed so by the HSC Staff Personnel.  You may check your e-mail on a web page.  You can pick up your printing jobs at the network printer in the library.  
5. Research computers and word processors will have a two-hour time limit if there are students waiting.

6. When bringing a flash drive from home please check drive for viruses. When inserting your flash drive, double click the gold shield on the bottom right toolbar and scan your drive for viruses before using in any TVCC computers.

7. Trinity Valley Community College is not responsible for the content or the accuracy of information found on the Internet.  When evaluating the accuracy of information found on the Internet, consider the validity of the source.  Any question in this area should be directed to your instructor.

8. Please read the copyright sign located behind the copier in the library.

9. Changing the setup, deleting or adding icons, moving icons, downloading software, changing the date or time, deleting our files, and/or loading software, and visiting prohibited sites will be considered intentional.  It will result in terminated privileges.  If you make a mistake please alert the office staff to avoid losing privileges.

10. If you need assistance please ask; we are here to help you.  We will not do the work for you.  We will not setup e-mail addresses for you.  We will not answer instructor questions.  We cannot teach you word processing.  There is a quick reference guide for word processing available.

11. Unacceptable behavior, as determined by the director or appropriate personnel, will result in termination of privileges.  No cell phones, pagers, laser pointers, electronic devices, etc. are allowed.
12. When printing, pay the office 5 cents a page. When printing power point presentations, be careful to print handout pages (6 slides to a page) and not slides. 

NO FOOD, DRINK, OR ANY TYPE OF DRINK CONTAINER SHOULD BE NEAR THE COMPUTERS.

DO NOT TURN THESE MACHINES OFF FOR ANY REASON!
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