TRINITY VALLEY COMMUNITY COLLEGE

ASSOCIATE DEGREE NURSING

INSTRUCTIONS FOR HEALTH FAIR

1. The group must select a contact person (this is not the formal/group leader) to be responsible for maintaining contact with assigned faculty member.  The group must keep a journal of all meetings, discussions, and group dynamics for the cultural presentation and Health Fair to be turned in on Health Fair Day.

2. Posters and fliers are due by Monday, after Spring Break (see #11 and #12), to the Sophomore Team Leader.   These will be posted by the instructors on the Athens campus to advertise and promote Health Fair (be sure to put your groups name on the back of fliers/poster with a sticky note).

3. All students must be at Athens at 0700 to set up booth.   Booths will be evaluated at 0800.  Health Fair is from 0800-1300.  Booths may NOT be broken down until 1301. Post conference 1300-1630. Each booth will be assigned a building to remove the flyers and posters. 
4. Dress Code – must be professional looking; no shorts; must wear name tag; you may dress for a theme for example skin cancer, wear sun hats; breast cancer wear pink shirts. Jeans are appropriate if the group want to wear them for a “fair” but they cannot be cutoffs, torn, or patched.
5. Donations (for give away, door-prizes, etc.) are encouraged.   No group can spend over $20.00.  If you need a letter for the donating organization, please complete donation request form and put in Sophomore Team Leader’s box and we will give you a letter.  Make sure you send a thank-you letter after donation is received (please ask for TVCC thank-you notes).

6. You may invite all your family and friends to attend; bring cameras, videos, if you want.  However, this is a clinical day, no family member will be allowed to man your booth or spend excessive time with you.  Children are not to be at the Health Fair unless a caregiver other than you supervises the child at all times. You may not eat at the booth or leave the school campus. You may not use cell phones. Bring exact change (around 6.75 but will be announced) to eat in the school cafeteria. You may bring your lunch but you still must eat in the cafeteria. DO NOT order food from off campus. DO NOT sit and study while at the booth, it appears that you are not interested in the participants. You will have points deducted from the weekly evaluation and a contract for lack of participation in the Health Fair.
7. You will be provided with two chairs and one long table.  If you need any more chairs or props, you must bring. Bring tablecloth and duct tape. Contact Team Leader if electricity is absolutely necessary.  It may be windy so bring things to hold handouts/papers down.  Remember to wear sunscreen.

8. Make booth attractive so people will come to visit.  YOU MUST encourage people to visit your booth by engaging them in verbal exchange while they are passing by. Door prizes are appropriate.  You must devise a method of immediately dispensing the door prizes. Do not have drawings where the student must come back to win.
9. Health Fair Teaching Project criteria sheet along with written documentation (See Part – I Criteria Sheet) is due on Health Fair day.  Each member of the group must complete a criteria sheet.  Required written documentation and individual criteria sheets must be submitted in one folder to instructor at 0800.

10. If contacting associations for pamphlets, please allow 6 weeks for delivery.  Do not request pamphlets from American Cancer Society individually.  Please let Kathy Colgrove know by the 2nd Monday in February what pamphlets you need and how many.  She will order all pamphlets at the same time.

11. If the group wants the HSC to Xerox 300 copies of one handout for the health fair 

the handout and a ream of paper must be given to the instructor two weeks prior to health fair. The original should be in black and white for best Xeroxing results.
12. Must prepare 5 different flyers (colorful, eye-catching, accurate, informative) Each flyer must advertise the blood drive and at least 5 booths.  Must be professional looking in appearance and large font or print. Due the Monday after Spring Break. Place a sticky note on the flyers and turn in as a group (all 5 at once)
13. Must prepare 1 poster (colorful, eye-catching, informative, advertise blood drive and at least 5 booths).  Must be professional looking in appearance and large font or print. Due the Monday after Spring Break. Place a sticky note on the poster and turn in, do not write your names on the poster itself.
14. If donating blood, bring a drivers license. You will have to arrange with your group to be gone from the booth for this activity.
INCLUDE THE FOLLOWING INFORMATION ON FLIERS AND POSTERS

** The Date, Wednesday, April 9, 2014, 8:00 a.m. until 1:00 p.m., in front of Student Union Building (SUB)**

     In case of bad weather, it will be held on Second Floor of (SUB)

** Make sure you put BLOOD DONATION DRIVE on your fliers and poster

CULTURAL/ECONOMIC/HEALTH CARE TREND PRESENTATION

1. Must be 10 minutes in length.  Anytime over 10 minutes, points will be deducted.

2. Only one speaker in front of class, but all group members must be introduced.

3. Group members will receive the same number of points for the presentation and members must be present.  You must practice the presentation as a group prior to the formal presentation.  Remember to wear appropriate attire.

4. The information must be pertinent to health care of the client with this culture or economic concern.  You may include information about food preferences, birth, deaths, illnesses and wellness.  What would a registered nurse need to know when caring for someone from this culture from birth to death?

5. You must identify what sources were used to obtain your information.

6. All power point presentations must be turned into instructor one week prior to presentation.
7. The criteria sheet for the Cultural presentation is due by 0800 on day of presentation in a box provided. DO NOT PUT INTO YOUR COLORED FOLDER.
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