TRINITY VALLEY COMMUNITY COLLEGE

ASSOCIATE DEGREE NURSING PROGRAM

STUDENT GUIDELINES FOR SKILLS LAB EVALUATIONS

Objective:  To assure that evaluation criteria and methods are fair, standardized, and objective.
1. Attendance in skills lab is a requirement.  There are no excused absences.  Students will be counseled on an individual basis according to the attendance policy for skills laboratory courses.  

2. All students are required to wear scrubs with name tags and abide by the general appearance guidelines from the dress code policy during skills labs to promote a professional atmosphere. Cell phones must be on silent in skills lab. 

3. All students will be required to complete each instructor and peer check-off as well as all discussion and documentation assignments outlined in the syllabus and as given by lab instructors.  

4. Each student will be required to purchase and take care of a skills lab supply kit.  The appropriate supplies must be brought to each skills lab, along with the appropriate book(s). 

5. Students are expected to be self-directed.  Each student is responsible for reading the assigned material, watching assigned audiovisuals, and completing assigned computer programs before skills lab.  Skills lab time is to be used for practicing skills proficiency to ready the student for evaluation.  Students must have two peers review their performance before the official instructor check-off.

6. The instructors and skills laboratory coordinator will be present in RNSG 1216, and 1118 to supervise practice and to answer questions the students may have about the skills.

7. There will be three types of skills check-offs.  Skills will be designated as individual student evaluations, group evaluations, or peer reviews.  

For individual student evaluations, the student must satisfactorily demonstrate the skill to an instructor.  Students must have two peers review their performance before the official instructor check-off.  At the time of evaluation, the Skills Lab Coordinator will call the students in random order and a Master’s prepared Instructor will evaluate the student’s performance on the designated skill. Re-checks will be done after all students present have had an initial evaluation opportunity.  

a) For group evaluations, students will be randomly called in groups of two or three for the skills evaluation. Each student will draw a card that will designate his or her role in the check-off. The role assignments cannot be changed. Switching roles or role cards is a violation of the honesty policy. The demonstrator will actually perform the skill.  The other students will review the performance of the demonstrator and determine whether the criteria have been met.  The instructor will be present during the entire process evaluating the group.  The instructor will determine if the group passes.  This decision may or may not agree with the reviewer’s opinion that the criteria was met or not met.  Feed-back will be given by the instructor to the individual and group. Re-checks will be done after all students have completed the initial evaluation. The students who signed off on the peer potion of the skill will assist the student in practice and accompany the student in the re-evaluation.

b) For peer reviews, the student reviewer is expected to require the same standards of the peer as an instructor. Instructors will be observing peer check-offs and will do spot checks of students on a random basis. If a student fails to perform the check-off correctly, an entry will be made on a remediation sheet for both the demonstrator and the reviewer.  A remediation sheet is used to document identified skills deficiencies and establish a plan for correction.  Students may be permitted to have a supervisor document that the student performs certain skills at their jobs and will not be required to have a peer check them off.  Instructions will be given in orientation on which skills this will apply. 
8. Each student will maintain a Skills Inventory Checklist for skills completed in the skills lab and during clinical, and a skills lab folder.  The Skills Inventory Checklist will be used throughout the entire program. 

9. Each student will have an opportunity to perform a skill during the scheduled skills time.  Students who are absent or who do not pass a skill during the scheduled time must make practice arrangements and arrangements to make up the skill. Students who are absent during a scheduled group instructor check-off will be required to have an individual instructor check them off in the demonstrator role.  Students will be counseled on an individual basis if skills are not made up within a week. 
10. Students will be stopped and requested to review and re-do the procedure if obviously unprepared during an evaluation.

11. The student is expected to take the initiative in setting up any additional practice needed with an instructor or the skills laboratory coordinator.

12. Students will not be allowed to perform a nursing skill in the clinical area until satisfactorily passed in skills lab.

13. If a student does not demonstrate satisfactory performance on a required skill in an instructor check-off on the first attempt, a “First Attempt Feedback Sheet” will be given. If a student does not demonstrate satisfactory performance on a required skill in an instructor check-off on the second attempt, a remediation sheet will be written.  The student will be directed to review the textbook, power-points, audiovisuals, and practice further.  If the student is unsuccessful on a third attempt, a contract will be written.  If the student is unsuccessful on a fourth attempt, the student will be considered unsatisfactory and will be given a “D” in the skills course. 
14. If skills deficiencies are noted in the clinical setting at any time during the program, the clinical instructor will write a counseling record documenting the weaknesses.  It will be the student's responsibility to make an appointment with laboratory coordinator for practice.  After sufficient practice, the student must make an appointment with the clinical instructor for re-evaluation.

15. Students are responsible for picking up after themselves in the skills lab and taking their lab supplies home at the end of each skills lab.

16. For the mock code check-off in RNSG 2539, if a group does not demonstrate satisfactory performance on the first attempt, a counseling record will be given to each student in the group.  The students will be directed to review audiovisuals and practice further.  If the group does not demonstrate satisfactory performance on the second attempt, a contract will be given to each student.  On the third attempt, each student will be evaluated on his or her own performance.  Any student who does not demonstrate satisfactory performance in their individual role will be considered unsatisfactory and will receive a “D” in the course.  
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