TRINITY VALLEY COMMUNITY COLLEGE

HEALTH OCCUPATIONS DIVISION

POLICY FOR CRIMINAL HISTORY AND REGISTRY CLEARANCES

1. In order for clinical affiliates to comply with Joint Commission accreditation standards pertaining to due diligence and competency assessment of all individuals whose assignments bring them in contact with patients or employees, employee prescreening requirements such as criminal background checks and drug screens are extended to clinical students. All students and faculty must have a negative criminal background check before starting clinicals. 
a. After acceptance or enrollment in a TVCC clinical program, the student will receive a one-page instruction form that is specific to that program.  Students will go to the Castle Branch website and enter the unique program package code from the instruction sheet.  The cost will be $61.40 for the background checks and document tracking. This process must be started by the deadline noted on the instruction form.  Students will then follow directions for the background check.  The background check will include county criminal search, sex offender registry search, Texas DPS State Criminal Database, SSN verification, HHS/OIG Medicare Sanctions, GSA Sanctions, Office of Foreign Assets Control and Terrorist Sanctions, and Texas Medicaid Sanctions.   
b. A roster of accepted and alternate students in the ADN and VN programs will be sent to the Texas Board of Nursing before or after orientation.  At orientation or slightly after, the students will be given a Service Code from the Board of Nursing. The student must make an appointment to get their fingerprints taken for a FBI background check at https://uenroll.identogo.com, using the Board of Nursing Service Code.  This must be done at least 90 days before the nursing courses start. Any student who must answer “Yes” to any of the questions on the application for licensure or who does not receive a clear background check postcard, must apply for a declaratory order at least 90 days before the program begins. Students will receive 1 of 3 correspondences from the Texas Board of Nursing.  They will either receive a “blue” postcard (no hits), or a clearance letter (hit that can be approved by the BON staff) or a letter that says the application must be transferred to the Enforcement Division and they will ask for the $150 fee. If the student is not able to get approval from the Texas Board of Nursing by the first day of class, he/she will be dropped from the program and a space will be reserved for that student in the next class, pending Board of Nursing approval.  The student must provide the Provost with a copy of any “blue” postcard, outcome letter, eligibility order or other correspondence from the Texas Board of Nursing while they are enrolled in the program.  Failure to do so could result in the student being dismissed from the program.  Students who have completed the fingerprints for the Texas Board of Nursing any time after March 2006 will not need to get them completed again.  
c. If an enrolled/attending health occupations student has a criminal incident (anything other than a Class C misdemeanor minor traffic violation), they must notify the Provost within twenty-four hours of the incident.  If the student is in the ADN or VN program, they will need to complete a declaratory order ASAP.  Depending on the issue, the student may have to withdraw from the semester in which enrolled.  
2. The following convictions within the last seven years will disqualify an individual from consideration for the clinical rotation:
a. Felony convictions

b. Misdemeanor convictions or felony deferred adjudications involving crimes against persons (physical or sexual abuse)

c. Misdemeanor convictions related to moral turpitude (prostitution, public lewdness/exposure, theft under $1,500, computer crimes of fraud, etc.)

d. Felony deferred adjudications for the sale, possession, distribution, or transfer of narcotics or controlled substances

e. Registered sex offenders

f. OIG, GSA and Medicaid Sanctions

g. Terrorist Suspect List

h. Pending charges and warrants for arrest

3. ADN and VN Kaufman students’ background checks will be compared to the 2011 DSHS Criminal Record History Checklist – Bars to Employment.  Any of those convictions will constitute an absolute bar to participation in the clinical rotation at Terrell State Hospital. Students must have a negative background check and a “blue” card or clearance letter from the Texas Board of Nursing to be eligible for clinical rotations at TSH. 
4. Some community clinical rotations, such as school nursing, require a separate criminal background check. Their requirements may be more stringent.  In those instances, the student will be given the necessary forms to complete and the facilities will conduct the additional background check at their expense.  The team leader/program coordinator will be notified if the student is ineligible to attend clinical rotations at that site. If the student is ineligible to attend that community rotation, all efforts will be made to reschedule another rotation. 

5. If a licensing/registry body approves the student to take the licensing/credentialing exam, such as a Declaratory Order from the Texas Board of Nursing, the student may participate in clinical rotations.  ADN and VN students are advised to get a declaratory order before starting in the program. Due to the time required to obtain a declaratory order (6 – 9 months), the student may have to wait a year to return to the program. 

6. The Provost may request an exception from the first clinical agency for a student with a felony deferred adjudication (other than 3d above) and no alternative recourse through a licensing/registry authority such as a declaratory order from the Texas Board of Nursing for the ADN & VN students. Following approval from the first clinical agency, the student may progress.

7. The Provost will notify the student either verbally or in writing if anything in the student’s record indicates a conviction barring the student from clinical rotations or if the student is listed as revoked in the Nurse Aide Registry or is listed as unemployable in the Employee Misconduct Registry. The notification will include the existence of the TDPS or FBI record of the conviction or registry listing, the student’s ineligibility for participation in clinical rotations due to the conviction or registry listing, and how to address possible inaccuracies in criminal history record information (i.e. the opportunity to be heard by Texas Department of Public Safety (TDPS), pursuant to Texas Health and Safety Code, 250.005(b)) or how to address a possible inaccurate registry listing (i.e. by calling TDHS registry administrators at 1-800-458-9858) if appropriate.

8. If the student is deemed ineligible for clinical rotations due to criminal history record or revoked status in the Nurse Aide Registry or unemployable status in the Employee Misconduct Registry, he/she will be dismissed from the program and dropped from the program courses. 

9. The Provost will keep confidential all information obtained from these background checks/registry searches. All criminal history record and registry clearance information obtained will be kept in a separate file until the students have graduated or have not been enrolled in a health occupations program for 1 year. Then the records will be destroyed.  

10. The background check will be honored by all TVCC hospital clinical affiliates for the duration of the student’s enrollment at the college if the student has not had a break in enrollment in a health occupations program. A break in enrollment is defined as nonattendance of one full semester (fall or spring) or more.  Some community clinical sites may require additional background checks. 
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