INCREASING YOUR CHANCE OF SUCCESS IN NURSING SCHOOL
_________________________________________________________________

SECTION I: IMPROVING YOUR STUDY HABITS

OVERVIEW
It is easy to complete high school and some college courses without developing good study techniques. Many of your classmates had no intention of going on for further education, and many of them were not motivated. In that type of environment, a moderate amount of study is sufficient to get you into a college or a nursing program.  Now, however, you are going to have to prove yourself against far greater academic competition.

You are entering an exacting course of study. What you learn in nursing school will determine your competence for the rest of your working career. What you fail to learn properly can create problems throughout your working life.

Because about 70 percent of your study time goes to reading, memorizing and comprehending, you need an effective way to accomplish these tasks.  Effective reading methods can help you get more from your study time, if you think you're spending too much time reading.

[bookmark: _GoBack]It is important to designate specific days and times for the study of each subject.  The more specific your schedule is, the more likely you are to stick to it. A loosely organized study plan is easier to break than a carefully constructed one. A general rule of thumb is to set aside at least three study hours for each hour of academic class time in nursing.  For example, if you are taking 10 hours of class, you should plan to study for 30 hours.

Study should be your number one priority. If it becomes necessary to change your study habits, you must be sure you are able to gain back any study time by taking the time from other activities.

Working full time while you're attending nursing school is a very difficult task. Your study time will have to be adjusted around your work schedule, as well as your class schedule. Because this reduces the time you have available for study, you may find you have to use every available minute, including lunch and coffee breaks at work. A great deal of careful planning is necessary, but many people find that studying during short periods quickly become a habit.

Even the time spent in commuting from work, school or hospital can be used.  When you are driving you can use the time to try to recall and reconstruct the last lecture or skills laboratory or clinical experience (always, of course, don't forget you're driving). This exercise in recall will reinforce your learning.  Driving to work can also be a good time to listen to tapes of lectures.

While education is important, it should not be at the expense of normal family life.  Just as you incorporate relaxation into your schedule, you should set aside time for family activities. If you feel your education is seriously affecting your family life, you should consider revising your schedule. Your family can adversely affect your education if they feel that they have been excluded from your life. Difficulties at home can make it hard to concentrate, and your work may suffer.  Happiness at home can assist you to maintain the energetic and positive frame of mind needed for a good education. 

PHYSICAL SETTING
Choose your place of study with care. One place is not as good as another is. You should have a comfortable, well-lighted area for study, with as few distractions as possible.

STUDY AIDS
You should have all the tools needed for studying before you begin.  The tools generally needed for study are a regular dictionary, medical dictionary, textbook, colored pens and a notebook. Scissors, cellophane tape and a ruler are also very useful. Practice studying with a pen or pencil in your hand so that you'll be more likely to underline important passages and take notes.

TECHNIQUES
Following is a method of reading textbooks and other academic material to obtain the most from them in a short time. This method is devised to be used before the material is covered in class (Pivar, 1979). This is only a suggested method if you have not developed an effective one of your own.  

STEP 1: SCAN

Skim the text material rapidly, reading the first sentence of each paragraph. This is the quickest way to get a general idea of the material. The first sentence of a paragraph usually contains the "meat" of the paragraph, while the rest of the paragraph explains, gives details and examples.

STEP 2: QUESTION

Prior to reading the chapter, read any questions listed at the end of the chapter and objectives stated at the beginning.  You might also want to write out three or four questions of your own that you think will be, or should be, answered in it.  After this exercise you will be surprised to find that answers seem too obvious as you read.

STEP 3: READ

After you read each paragraph, ask yourself what the paragraph actually says. Also, you need to begin reading with the idea of looking for answers to your questions and formulating new ones.

Follow the same procedure as you finish each chapter. This type of reading differs from the more typical word reading, where you may read page after page and suddenly realize you don't know what's been said.  (Some students think they are unintelligent because they don't understand what they've read.  What they don't realize is that textbooks must be read differently from novels.  If you read with questions in mind, you'll understand what you read the first time around.)

STEP 4: RECITE

Read the material aloud if your study area permits. You also recite out loud the answers to the questions you formulated for each section. If you don't have an answer, go back to the section and find it. You may want to write the questions and answers.  Just copying phrases from the book is usually not helpful for comprehension, and so should be avoided.  The questions and answers should be in your own words. (By the way, this is usually the way the faculty goes about making up their tests.) If you underline, do so after you have finished reading the section; then you'll know what you are underlining and will be able to remember it.

STEP 5: REVIEW

This is an extremely critical step if you wish to ensure retention of the material you have read. If you are like most people, you generally begin to forget right away. The review step slows the process of forgetting the material.  First, review your questions and answers: jot down the major points of each chapter or section (not every detail point; just the three or four major ones).

VOCABULARY
Vocabulary is a problem area for many nursing students.  Language used in the health fields can be compared to a foreign language.  Reading of the terminology is of no use unless you know the meaning of the terms.  Also, reading will not improve your vocabulary unless you take the time to look up the words.  However, stopping to look up the words while you are reading will only break your concentration on the text.  Underline words that you don't understand with a special-color pen.  After you have completed the chapter, look up the underlined words in the dictionary.  Write each new word on a separate piece of paper (3 x 5 card). As you learn them, place the words in a vocabulary file to be reviewed periodically (about once a month).

PSYCHOLOGICAL STUDY HINTS FOR TEXTBOOK READING
1. Warm up to chapter first; page through, note headings, pictures, diagrams, etc.

2. Read the summary of the chapter. 

3. Then, read chapter quickly, to obtain an overview of material.  Read only the sections relevant to the assigned concepts and exemplars.

4. Read chapter slowly, with a note pad if needed. Be sure you read until you understand the material; memorization doesn't work as well, unless material is clear to you.

5. Organize the information for remembering or memorizing.  (You may want to consider underlining.)

6. Space out studying--do these steps separately, with breaks between.

7. Repetition and over learning are valuable to study material after you think you've mastered it helps retention, especially in an anxious test situation.
8. Remember to reward yourself after each step in the process. You deserve it.

You can think about 4 TIMES FASTER than a lecturer can speak.  Effective LISTENING requires the expenditure of energy; to compensate for the rate of presentation, you have to actively intend to listen.  NOTETAKING is one way to enhance listening, and using a systematic approach to the taking and reviewing of your notes can add immeasurably to your understanding and remembering the content of lectures.

BEFORE CLASS
Develop a mind-set geared toward listening.  Test yourself over the previous concept while waiting for the next one to begin.  Go to the “Read Me” file for the concepts to be covered in class. Review the concept analysis diagrams.  Skim relevant reading assignments to acquaint yourself with main ideas, new technical terms, etc.  Do what you can to improve physical and mental alertness (fatigue, hunger, time of day, where you sit in the classroom all affect motivation).  Choose notebooks that will enhance your systematic note taking: a separate notebook with full-sided pages is recommended for each course. INTEND TO LISTEN.  Make a note of any questions you have during the reading and bring to class. Listen to any available voice-over PowerPoints. Listen for the structure and information in the voice-over PowerPoints.  Resist distractions, emotional reactions or boredom.  Be consistent in your use of form, abbreviation, etc.  

DURING CLASS
Pay attention to the concept presenter for verbal, postural, and visual clues to what's important.  Label important points and organizational clues: main points, examples.  When possible translate the presentation into your own words, but if you can't, don't let it worry you into inattention!   Ask questions if you don't understand. Participate fully in any classroom activities or case studies.   Listen carefully to information given toward the end of class where the instructor relates the activity back to the concept and exemplar. Summary statements may be of particular value in highlighting main points; there may be possible quiz questions, etc.

AFTER CLASS
Clear up any questions raised during the class by asking either the teacher or classmates.  Fill in missing points or misunderstood terms from text or other sources.  Edit your notes, labeling main points, adding recall clues and questions to be answered. Key points in the notes can be highlighted with different colors of ink.  Make note of your ideas and reflections, keeping them separate from those of the speaker.

PERIODICALLY
Review your notes: glance at your recall clues and see how much you can remember before rereading the notes.  Look for the emergence of themes, main concepts, methods of presentation over the course of several lectures.  Make up and answer possible test questions.
NOTE TAKING HINTS
Use a shorthand notation and abbv. wds.

Use dashes for words when the speaker goes too fast.

Leave space so that you can fill in details later.

Use symbols to call attention to important words: underline, CAPS circle, box, *.

When the instructor says, "this is important," get it exactly and  * MARK IT   ---.

Get a reference to the text or other sources if you can. 

Don't erase a mistake and don't black it out completely.

Draw a single line through it.  This saves time and you may discover later that you want the mistake.

CLASSROOM DON'TS
Don't read in class.

Don't sleep in class, - at least say "good night" if you do or you'll hurt your instructor's feelings.

Don't talk in class (except to the instructor!).

Don't sit in the back of the room.

Don't forget paper and pencil.

Don't be late.

Don't forget to hand in assignments on time.

Don't copy from other people or texts.  If you borrow give a reference.

Don't ignore any study guides, course outlines, question sets, etc. your instructor gives you.  They are trying to tell you something.

Don't forget to come to class.

TEST-TAKING STRATEGIES
1. Read each question carefully. Don't read into the question. Highlight key words or rephrase.

a. Try and answer the question before looking at choices.
b. Reread all questions with negatives- “needs more teaching”. 
c. Eliminate the obvious and take the first choice of what’s left.
d. Pay attention to the words in bold, i.e. first, best, Select all the apply. 

2. DO NOT linger too long on any one question.

3. Check for qualifying words (all, none, etc.). See if you can include other members, if not - it's wrong (e.g. usually, sometime = correct; always, never = wrong)

4. Do not think too hard about choices-- you could be reading into the question.

5. DON'T INDISCRIMINATELY CHANGE ANSWERS. FIRST CHOICE IS MOST OFTEN CORRECT. CHANGE ONLY BECAUSE OF FACTS.

6. Watch your time.

7. Bear in mind the instructors are not trying to trick you.  

8. Evaluate priority and first action questions carefully.

9. In a question with multiple responses in the distracters eliminate some of the variables.

10. Analyze your study habits and design a system effective for your learning style.

11. Develop a positive mental attitude and approach to testing.

12. Prior to the test: Be well nourished and well rested; wear comfortable clothes; avoid your anxiety provoking friends, as anxiety is contagious.

13. Identify activities or exercises to help you relax and reduce tension such as imagery and breathing exercises.
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