TRINITY VALLEY COMMUNITY COLLEGE

ASSOCIATE DEGREE NURSING PROGRAM

ATTENDANCE POLICY
CLASS
Students are expected to attend all classes.  Students must sign in and out following designated procedure.  Students who have a pattern of absences will not be eligible for the Target: Two Year program. Students who have been re-admitted into the program or those who completed the Target: Two Year program must attend each class.  After missing one class, a counseling record will be completed; after missing two classes, a contract will be completed; and the student will be dismissed if the stipulations of the contract are not met. 
CLINICAL

Students are expected to attend all scheduled days of clinical experience.  There are no excused absences.  In the event of illness, it is the student's responsibility to notify the instructor prior to clinical.  Counseling records and contracts will be completed according to the specifications below.  If a student misses another clinical after a contract is written, the team has the prerogative of dropping the student from the course.  If the student has not properly notified the instructor when absent, has not resolved the problem causing the absences, does not have extenuating circumstances, or if there is insufficient time for the student to satisfactorily meet clinical criteria, then the student will be dropped.  If the student is in good standing clinically, has properly notified the instructor when absent, and resolved the problem causing the absences, then the team has the option to allow the student to continue in the course. At the end of the semester, the student’s grade will be deducted by one point per hour of clinical missed for absences.  If a student is a no call/no show, a counseling record will be written and an extra 10 points will be deducted from the total points earned at the end of the semester.  All hours of clinical missed will be made up with equivalent hours of clinical or make-up assignments.  Students who have prior permission from their instructor to attend SNA or PTK conventions will not be penalized for missing clinical.  All hours missed in Level III may be required to be made up in Level IV preceptorship.  In community clinicals, if a student has given the instructor prior notice of an absence and made alternate arrangements, points will not be deducted.   If a student is not prepared for clinical as instructed or not deemed by the instructor to be physically or mentally safe to care for patients, the student will be sent home from clinical and points deducted for absences and make-up assignments will apply.   

	ALL SEMESTERS
	1 Point Deducted Per Hour of Clinical Missed


	ALL SEMESTERS
	Counseling Record Will Be Written After 10 hours of absences
	Contract Will Be Written After 20 hours of absences


SKILLS LABORATORY
Attendance in skills laboratory is a requirement.  There are no excused absences.  If a student is a no-call, no-show for their assigned skills lab, they will receive a counseling record and 10 points will be deducted from the total skills lab grade (before averaging).  The deduction will not allow a student to fail at the end of the semester if they have a passing average, but it may lower their letter grade from a B to a C or an A to a B. All skills lab absences will be made up.  The student must contact the skills lab coordinator regarding make up. After missing two skills labs, a counseling record will be written.  After missing three skills labs, a contract will be written.  If the student misses another skills lab after a contract is written, the faculty has the prerogative of dropping the student from the course.  The decision will be affected by the same criteria as noted above for clinical.  Students who miss skills labs or who have not passed a skill by the last date for the skill check-off in skills laboratory should make arrangements to attend an alternate skills lab to catch up on the skills missed.   
SIMULATION
The student is expected to come prepared for, and participate in assigned simulation experiences each semester.  If a student is ill and will not be able to attend their assigned simulation, they must contact the simulation coordinator before the scheduled time and re-schedule.  If a student is a no-call, no-show for their assigned simulation, they will receive a counseling record and 10 points will be deducted from the total theory grade (before averaging).  The deduction will not allow a student to fail at the end of the semester if they have a passing average, but it may lower their letter grade from a B to a C or an A to a B.  Failure to come prepared for simulation will result in a counseling record.  
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