TRINITY VALLEY COMMUNITY COLLEGE

VOCATIONAL NURSING PROGRAM

STUDENT GUIDELINES

I. Skills Evaluation

Objective:  To assure that evaluation criteria and methods are fair, standardized, and objective.

A. All students will be required to complete the identified skills for each semester.

B. The clinical instructors and laboratory coordinator will be present to assist in practice and checking off each skill.

C. Students who have not passed a skill by the last date for the skill check-off in the laboratory must schedule a make-up time with the clinical instructor or the skills laboratory coordinator.  Students must successfully pass the skill in order to progress to the next semester.

D. Students will be stopped and requested to review the procedure if obviously unprepared or a critical factor is missed during evaluation.  A check-off for the skills must then be scheduled at a later time.

E. Attendance in skills lab is a requirement, and there are no excused absences for skills lab.  Students will be counseled on an individual basis according to the attendance policy for skills lab courses.  No call no show to skills lab is the same as a no call no show for clinical.
F. The student is expected to take the initiative in setting up any additional practice needed with the clinical instructor or the skills laboratory coordinator.

G. Students will spend scheduled time in the skills lab, but are free to practice in the lab at any time during operating hours when not in use by other classes.  Please make arrangements with the skills lab coordinator if planning to practice at other than scheduled times.  Video equipment is available and may be used for self-evaluation of performance of nursing skills.

H. Each student will be required to purchase and take care of a skills lab supply kit.  The appropriate supplies must be brought to each skills lab, along with the appropriate book(s).

I. There will be three types of skills check-offs.  Skills will be designated as individual student evaluations, group evaluations, or peer reviews.

1.  For individual student evaluations, the student must satisfactorily demonstrate the skill to an instructor.  Students must have two peers review their performance before the official instructor check-off.  The instructor will randomly call the students  on the list and evaluate the student’s performance on the designated skill.  Re-checks will be done after others who have signed up have had an initial opportunity.

2. For group evaluations, students will be assigned to groups up to three, and given a date and time for skills evaluation.  Students must have two peers review their performance before the official instructor check-off.  At the time of evaluation, each student will be given a card that will designate his/her role in the check-off.  The role assignments cannot be changed.  Switching roles or role cards is a violation of the honesty policy.  The demonstrator will actually perform the skill.  The prompter will make suggestions and corrections if the demonstrator falters.  The reviewer will review the performance of the demonstrator, and determine whether the group has met the criteria.  The instructor will be present during the entire process evaluating the group.  The instructor will determine if the group passes.  This decision may or may not agree with the reviewer’s opinion that the criteria was met or not met.  Re-checks will be done at a designated time.  Each student will write the notes and submit to the electronic health record (EHR).  
3. For peer check-offs the student is expected to review the skill using the same standards as if the student was an instructor.  Instructors will be observing peer check-offs and will do spot checks of students on a random basis.  If a student fails to perform the check-off correctly, an entry will be made on a remediation sheet for both the demonstrator and the reviewer.  A remediation sheet is used to document identified skills deficiencies and establish a plan for correction.  

J.  Students will not be allowed to perform a nursing skill in the clinical area until satisfactorily passed in skills lab and permission from the instructor.
K.  Students are responsible for picking up after themselves in the skills lab, bringing their supplies, and taking their lab supplies home at the end of each skills lab day.  
L.  No brining stethoscope, pen light, ink pen, is considered being unprepared for skills lab.
II. Clinical Performance

A. An instructor or other licensed nurse must supervise you when giving direct patient care until such time that it is deemed by the faculty that you are competent to work alone.

B. Students may give specified medications that have been checked by the instructor or unit medication nurse.  No medications are given in Level 1.
C. At no time are you to be left alone in the clinical area of Nursery, O.B., I.C.U., E.R., or Recovery.  In the event that you find yourself alone and unsupervised, notify the hospital supervisor and inform the instructor.

D. Any unusual occurrence, error or other such "incident" must be reported to the charge nurse and to your instructor.  It will then be determined if an official form is needed.

III. Field Trips

A. Field trips are made to show the student other nursing facilities or to enable the student to take advantage of special learning activities.

B. Field trips are part of the student's class or experience time; therefore field trips are not optional.

Conduct

A. Use of tobacco is prohibited on TVCC HSC campus.
B. No smoking is allowed in the clinical facilities to include vapor type devices.
C. While on duty or in class you may not have visitors or telephone calls.  In case of emergency the instructor will be notified.  Absolutely NO CELL PHONES while in classroom.
D. Students' family and friends are not allowed on the nursing units or classrooms.  If they are waiting for you, please have them remain in the waiting area.  No visiting of unassigned patients is allowed without permission from the instructor.

E. Food must be eaten outside class time in designated areas.   At no times are drinks or food to be left in the hallways.  Drinks may be stored on the counters in the student lounge or in the student refrigerator.
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