TRINITY VALLEY COMMUNITY COLLEGE

VOCATIONAL NURSING PROGRAM

ATTENDANCE POLICY

ABSENCES

Students are expected to attend all scheduled days of class and clinical.  In the event of illness, it is the student's responsibility to notify the instructor.  Court appearances will not be counted as absences if the student provides appropriate documentation the next classroom, skills lab or clinical day.
Level I/II/III - Should the student miss a total of four days of classroom/skills/clinical, the student must immediately make an appointment to see his/her instructor, and a counseling record will be written.  If the student misses a total of five days of classroom/skills/clinical, a contract will be written and the student will be on probation. 

If the student has failed to properly notify the instructor, and is not in good standing academically/clinically, the instructor has the prerogative of dropping the student from the course at this time. 

If the student misses a total of six days of classroom/skills/clinical, the student will automatically be dropped from the program or given an unsatisfactory grade in the nursing course enrolled in if it is past the official drop date.


If the student has a clinical absence, he/she may be required to make up the clinical or complete a make-up assignment (such as research paper) at the discretion of the instructor.  An “absence” is considered not being present for shows of classroom, clinical, or skills lab.
REPORTING ABSENCES:

A. In case of absence in the clinical area, the student must notify the clinical facility and/or instructor before the scheduled duty hour.  Skills lab is considered clinical time.
B. In case of absence from the classroom, notify the campus prior to class or scheduled classroom day.
C. Failure to notify instructor/facility (no call/no show) for a clinical absence will result in an automatic contract and probation.  A second “no call/no show” in clinical/skills lab will result in termination from the program.  

TARDINESS POLICY

TARDINESS:  (Arriving late or leaving early)

Punctual habits: should be valued in academic as well as work settings.

"Tardy" is considered being one minute late or leaving one minute early. A counsel record will be written on the 4th tardy.  A contract will be written with the 5th tardy.  And on the 6th tardy the student will be terminated.  Any tardies over four hours will be counted as an absence.  Three tardies will count as one absence.  The student will be counseled according to the absence policy.

In the classroom:  Class will start at the scheduled hour.  No student will be admitted to the room after class has begun.  The student will go to library for study and then may join the class after the first break.  The same policy will apply to lunch.  If the student leaves the classroom after lecture has begun the student must wait until the next break to return to the classroom.  Students present in the classroom are not to open the door for a student that has left the classroom.
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