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Accessing Via the Internet

http://www.tvcc.edu/sacs




INTERNET ACCESS:

1. To access the Compliance Certification Document through the internet, you will open your Internet
Explorer and type http://tvcc.edu in the address bar:
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This will take you to the home page of the Trinity Valley Community College web site.

2. Click on the Compliance Certification link in the lower right hand side of the home page:
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You will see the following web page:
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Welcome to the Trinity “alley Community College SACS Accreditation site. Here you will find
descriptions of how we have approached the criteria and processes, information on those involved in this
process, our reports, our documents and the SACS Mewsletter to help keep you up-to-date on our

progress.
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INSTRUCTIONS ADDITIONAL DOCUMENTATION
=Mavigational Instructions = TWCC Catalog, 2005-06
=ACFONYITS =TWCC, TDC Guidebook, 2005-06
=Style Guide = Roster of Instructional Staff (password
required)
SIGMATURE PAGE =TWCC Organizational Chart (updated March, 1,
> Signature Pages 20086)
= Surnmary Form =TVCC Facl Book
CORE REQUIREMENTS =TWCC Board Policy Manual
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There are a few things to keep in mind as you view the Compliance Certification documentation.

1. We recommend viewing the site using a high speed connection such as DSL, Cable, or T1 at
your home or school. Some of the documents are very large. If you are using a dial-up

connection, downloading of these documents may be very slow. Please be patient while these
large files download.

2. You will also encounter external links contained in the Compliance Certification documentation.
These links point to sites outside of the TVCC web site. Keep in mind that these links are out
of the college’s control and are subject to change. We have made every effort to ensure that
the links are up to date. If you should find one that doesn’t work correctly, please contact
Jeremy McMillen. Mr. McMillen’s contact information is located below:

Jeremy McMillen

Cell phone: (903) 243-0575
TVCC Office: (903) 675-6313
TVCC Email: jmcmillen@tvcc.edu

3. Since a few of the links point to other sites you may find that a page you requested is
unavailable. Please note that we have no control over that situation, but if you will notify Mr.
McMillen he will assist you in resolving the issue.



4, There are two types of documents in the Compliance Certification documentation, Adobe .pdf
files, and Word .doc files. When you hover over a link, you will be able to tell what software will
be required to open the document by checking the left side of the status bar as show below:
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3.2.14

3.1 Institutional Mission

3.1.1 The institution has a clear and comprehensive mission statement that guides
it; is approved by the governing board; is periodically reviewed by the board; and is

, communicated to the institution's constituencies.

a @ Compliance

O Partial Compliance
O Mon-Compliance

NARRATIVE:

Trinity Yalley Community College has a locally developed mission and purpose statement,
which is included in TVCC Board F'Dlicg AE (Lacal) and in the TWCC Catalog (p.11). The
mission statement is as follows:

Trinity Valiey Community College s a learning-cenfered coliege that provides qually
acadermic, workforce, and community service programs to meet the educational needs of
our students and the citizens of our service area.

This mission statement is consistent with the purposes of community colleges outlined by
the State of Texas [Texas Education Code paragraph 130.0011, TVCC Board Policy AD
(Legal)].

The mission statement was last evaluated by the TVCC Board of Trustees on April 253,
20052 [MVYCC Board Minutes (April 258, 2008)], when a revised mission statement was
adopted (TVCC Mission Revision Process; 2008). The mission and purpose statements
are annually evaluated by the Board and approved along with the approval of the contents
of the TVICC Cafalog [TWCC Board Minutes (July 26, 2004; Iterm B and August 28, 2004,
|@ htkp: e bvceedufopief sacs/documentationfPDF TWCOC_BP_aelacal. pdf ’_ ’_ l_ l_ ’_ |° Internet

This document requires Adobe Reader

| K

Example 1: As you can see, the filename in the bottom left of the status bar ends with .pdf. This
means this is an Adobe Reader file. As mentioned earlier, if you do not have Adobe Reader you will
need to download and install it. Adobe Reader is free software. Please see the section “Installing
Adobe Reader”



If the file type is a .doc, as in the example below, you will need Microsoft Word to view it. If you do not
have Microsoft Word, the file will open in Microsoft WordPad. Keep in mind if you use WordPad to
view the documents, the document may be formatted on the screen differently than that of Microsoft
Word. Also, if you are using a Macintosh computer, you may not be able to easily view these
documents.
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DOCUMENTATION:

TVCC Cafalog (p.198; Organizational Chart)

TVCC Website (TVCC Crganizational Chart)

[TV CC Fact Boak (puhlished on the TVCC Institutional
Fesearch Website)

TVCC Human Resources Website (Job Descriptions)

3.2.8 The institution has qualified administrative and academic officers with the
experience, competence, and capacity to lead the institution.

M Compliance
O Partial Compliance
O Mon-Compliance

NARRATIVE: J

Trinity “alley Community College administrators have the necessary education,
experience, and competence to provide leadership for the College. Resumes and job
descriptions of TVCC administrators are available in the TVCC Roster of Administrative
Staff (password required). Official transcripts are available in the president's office.

The TWCC Human g Resowrces Manual establishes policies for hiring  qualified
administrators. Qualifit_tions for administrators were established based on the practices
in higher education at the time of employment. To stay current in their field, administrators
follmes the professional development policy outlined for faculty. This policy reguires at least
45 hours of professional development within any three year period as described in the
College's professional development palicy.

DOCUMENTATION:

=
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This document requires Microsoft Word
Example 2: As you can see, the filename in the bottom left of the status bar ends with .doc. This
means this is a Microsoft Word file. If the file type is a .doc file type you will need Microsoft Word to
view it. If you do not have Microsoft Word, the file will open in Microsoft WordPad. Keep in mind if you
do not use Word to view the documents, all of the features in the document may not work. Also, if you
are using a Macintosh computer, you may not be able to view these documents.

SUPPORT EVIDENCE LINKS:

Support Evidence has been linked in a manner to open a file in a new Adobe Acrobat document
window. When you have completed reviewing the support evidence document, click on the small x,
below the red X in the top right hand corner, of the windows screen. This small x, closes the
document window. The red X closes the adobe acrobat reader. By clicking on the small x you will be
returned to your place in the Compliance Certification document. Clicking on the red X will return you
to the compliance audit files index page.



TVCC Compliance Document

Installing Adobe Acrobat
(free software)



Instructions for Installing Adobe Reader:
1. Go to the following link using your Internet browser:

http://www.adobe.com/products/acrobat/readstep2.html

2. You will probably want to take the checkmarks from beside “Adobe Yahoo! Toolbar” and “Adobe
Photoshop Album Starter Edition”. Click Download
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3. You should see the following box pop up on your screen. If you do not, you will need to turn off any
pop-blockers you may have running: Click Run:

File Download - Security Warning 5[

Do you want to run or zave thiz hle?

Mame: AdbeRdr707_DLM_en_LS.exe
Type: Application, 521 K6

Fram: ardownload, adobe. com

FiuR | Sawve | Cancel I

by

w'hile filez from the Intemet can be useful, this file type can
G paotentially harm vour computer. IF you do nok trugt the source, do nok

U ar gave this software, What's the risk?

4. Once you click “Run” you will get another pop-up box. You will click “Run” here also:
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Mame: Adobe Reader 7.0.7
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You should see the following screen:
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Once the download completes you will see the following:

FEADE 2.5 Optimizer@ for Adobe Reader 7.0.7

Flease wait while the Adobe Reader 7.0.7 Setup is being
processed, This will kake some time depending on wour
operating swstem and hardware,

48,1 %
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5. Once the set up files are ready, you will be prompted with the following screen. You will click next:

i"E‘ Adobe Reader 7.0.7 - Setup

Adobe’Reader: 7.0
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6. Click next:

il Adobe Reader 7.0.7 - Setup x|
Welcome to Setup for Adobe Reader 7.0.7
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i'g!,'J Adobe Reader 7.0.7 - Setup x|
Destination Folder
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G Install &dobe Reader 7.0.7 to:
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8. Click install:

i'.E—' Adobe Reader 7.0.7 - Setup x|

Ready to Install the Program

Setup is ready ta beqin installation,

Click Install ko begin the installation,

If waou wank ko review or change any of your inskallation Falder, click Back, Click Cancel ba
exit setup,
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You will see the following screen, showing the progress of the installation:

i Adobe Reader 7.0.7 - Setup _ (o]

Installing Adobe Reader 7.0.7
The program Features you selecked are being installed,

Please wait while setup installs &dobe Reader 7.0.7, This may kake several
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9. Click finish:

i'-.% Adobe Reader 7.0.7 - Setup

Setup Completed

Setup has successfully installed Adobe Reader 7.0.7. Click Finish o exit setup,

InstallEhield

Zancel

= Back I Finish ;{ I
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Navigating Using Adobe Acrobat



Several documents require that you navigate through them in Adobe
Acrobat. To most effectively use the tools in Adobe, we have pointed out a
few tips below.
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