Occupational Education Area

                                                               2003-2004 Medical Office Technology

GOAL 1. Improve the syllabus and other course materials provided to students

Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	1. Revise and update the syllabus and other course materials

	A revised syllabus and course materials

	Medical Office Technology Instructors and Division Chair
	2003-2004
	None
	TVCC  Goal  #5


(Results of Assessment
Describe Impact of Assessment Findings

	x
	Fully Attained
	Syllabus revised to provide consistency in competencies for each course 

	
	Partially Attained
	

	
	Not attained
	


GOAL 2 Develop recruiting information for Medical Technology program


Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	(a). Develop brochures and other recruiting materials

	(a). The development of brochures and other recruiting materials

	Faculty and Division Chairperson
	2003-2004 school year
	None
	#5 Review and modify academic courses and programs relating to the students’ achievement of course competencies, acquisition of general knowledge, and preparation for completion of advanced levels of competence in communication and computation.


(Results of Assessment
Describe Impact of Assessment Findings

	x
	Fully Attained
	Brochures developed to promote enrollment in program 

	
	Partially Attained
	

	
	Not attained
	





