Occupational Education Area

Legal Assistant
2003-2004
GOAL 1.  Upgrade/revise web page. 


Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	Revise current department web page to reflect any changes made to the program and correct any errors.
	Proof the web page for corrections and additions, and publish it on the web.
	Division Chairperson
	2003-2004 school year
	none
	#8 Increase emphasis on improving recruitment and retention of minority faculty members and students.


(Results of Assessment
Describe Impact of Assessment Findings

	
	Fully Attained
	

	x
	Partially Attained
	Began web page development and will use consultant in next year

	
	Not attained
	


GOAL 2.  Provide consistency in course delivery by developing a common course syllabus


Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	Revise and update syllabus and provide to adjunct faculty 
	Completion of updated course syllabus 
	Division Chairperson
	2003-2004 school year
	none
	#8 Increase emphasis on improving recruitment and retention of minority faculty members and students.


(Results of Assessment
Describe Impact of Assessment Findings

	
	Fully Attained
	

	x
	Partially Attained
	Updated half of the syllabus and distributed to adjunct faculty to maintain consistency 

	
	Not attained
	





