Occupational Education Area

Legal Assistant

2002-2003

GOAL 1.  Improve communication with program advisory committee. 


Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	Email program advisory committee members on a regular basis to communicate and discuss program revisions, job opportunities, program goals and objectives, and program needs.
	Report to the Dean of Occupational Education
	Division Chairperson
	2002-2003 school year
	None
	#1 Increase emphasis on improving the quality of classroom instruction.


(Results of Assessment
Describe Impact of Assessment Findings

	X
	Fully Attained
	Increased communication with advisory committee members thru e-mail

	
	Partially Attained
	

	
	Not attained
	


GOAL 2.  Upgrade/revise brochure for recruitment purposes.





Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	(a). Take current brochure to college printer with appropriate revisions and have new brochures printed. 

(b). Take new brochures to School Relations department to be used in recruitment efforts.
	Display new brochures
	Division Chairperson
	2002-2003 school year
	None
	#8 Increase emphasis on improving recruitment and retention of minority faculty members and students.


(Results of Assessment
Describe Impact of Assessment Findings

	X
	Fully Attained
	Developed a printed brochures

	
	Partially Attained
	

	
	Not attained
	


GOAL 3.  Upgrade/revise web page. 


Objective
Assessment Criteria
Responsibility
Timeline
Resources
TVCC Goal

	Revise current department web page to reflect any changes made to the program and correct any errors.
	Proof the web page for corrections and additions, and publish it on the web.
	Division Chairperson
	2002-2003 school year
	None
	#8 Increase emphasis on improving recruitment and retention of minority faculty members and students.


(Results of Assessment
Describe Impact of Assessment Findings

	
	Fully Attained
	

	
	Partially Attained
	

	X
	Not attained
	Goal for upcoming year


