SPEECH 1321
COURSE OUTLINE
Course: Business and Professional Speech



Instructor: K. Driskell

Phone: 903-675-6315  (office)




E-mail:  2kdriskell@tvcc.edu

903-675-2043 (home)




Office: A 121
COURSE DESCRIPTION
Speech 1321 is a course designed for students entering a business or professional career.  The course introduces students to theoretical concepts and practical applications relating to a variety of communication situations.  Improvement of both verbal and nonverbal communication skills is emphasized.

METHOD OF INSTRUCTION
I rely primarily on lecture and class discussion of material introduced by the text book and instructional videos.  

COURSE MATERIALS

Textbook:  

Berko, Roy, Andrew Wolvin, and Rebecca Ray.  Business Communication in a Changing World.                       New York:  St. Martin’s, 1997.

CLASS POLICIES
Attendance policy: I follow the attendance policies outlined in the TVCC catalog.  You will be given points for each class day; your attendance grade will be determined by the number of points accumulated.  Dropping the course is your responsibility.  
Late work/make-up assignments: Homework assignments and other daily grades are due at class time and on the date given.  Daily assignments will not be accepted late, regardless the reason for the absence.  A missed test or speech must be made up at the end of the semester (see schedule).  Only one speech may be made up.  Also, one missed daily grade may be made up by completing an extra assignment (see below).   
Make-up assignment:

This assignment will take the place of ONE daily grade.

1)  Select a speech from a periodical publication called Vital Speeches.


2)  Make a copy of the entire speech.

3)  Make a typed outline of the speech, using the outline form provided to you for your own speeches.

4)  Turn in the outline and the copy of the speech.  The deadline for make-up work is the last class day.
Classroom behavior: Distracting and disrespectful behavior will not be tolerated.  This means you may not enter the room while a speech is being presented, your exits during class should be limited to emergencies, and your cell phone or pager should be turned off.  You will be counted absent if your phone rings in class.  You may be dropped from the course for any behavior that is distracting and/or disrespectful to the learning environment or other students.  
Academic dishonesty: Any work turned in that appears to be the efforts of someone else will be given the grade of “F,” and you will not be allowed to make up the assignment.

COURSE REQUIREMENTS / GRADING CRITERIA
You will receive grades from the following categories:  






(These grades will be averaged equally)


Daily activities/quizzes 










Speeches (two) 









Tests (three)










Attendance


*

*

*

*

*

*

*
SPEECH ASSIGNMENTS
1)  INFORMATIVE SPEECH w/ PRESENTATION AID
Time limit: 5 - 8 minutes (4 ½ minute minimum)

Outline is required

Presentation aid is required

The purpose of this speech is to share information with the audience.  You will want to describe an object, event or person, define a term, theory or system or demonstrate a process or operation.  The use of visuals is essential to achieving your purpose, and your visuals should possess the qualities of clarity, visibility, neatness, accuracy, manageability and effectiveness.  
2)  PERSUASIVE SPEECH
Time limit: 5 -8 minutes (4 ½ minute minimum)

Outline is required

Presentation aid is optional

The purpose of this speech is to persuade your audience to believe as you do on some significant issue and/or take some action which you advocate.  You should select a topic for which you have a strong opinion and have adequately researched.  It is important that you utilize logical reasoning to develop your argument and that you support the argument with verifiable evidence.  

Note:  You must speak for at least 4 ½ minutes in order to receive credit for your speech.  Points will be deducted for a speech that is between 4 ½ and 5 minutes long.  Also, points will be deducted if the outline is not turned in at the time of your speech.

For your records:
Daily grades:
_____

_____

Test #1
_____

Speech #1
_____



_____

_____

Test #2
_____

Speech #2
_____



_____

_____

Test #3
_____

Attendance 
_____

_____

_____

