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E-Courses Request Form
Please send completed form to ecourseshelp@tvcc.
*Subject Line should read: “WebCT Shell Request”
	Name of Person Requesting Class
	Department
	Campus
	Building
	Room #

	     
	     
	     
	     
	     

	E-mail Address (Must be TVCC)
	Office Phone
	Cardinal ID (Used to Enroll)
	Type of Course

	     
	     
	     
	[bookmark: Check11]|_|Internet/Hybrid
[bookmark: Check12]|_|ITV
[bookmark: Check13]|_|Face-to-Face/Hybrid

	E-Course Class Information

	Course Prefix
	Section Number
	Course Title
	Current 
Semester
	

	     
	     
	     
	Choose an item.	WebCT Template Requested

	Course Description – as it should appear in the E-Course Class Information
	[bookmark: Check1]|_| Blank Course

	     
	[bookmark: Check2]|_|Existing Course (Describe Below)

	
	Course ID(include section #)
	Term

	
	     
	[bookmark: Text4]     

	
	Course Title

	
	     

	VCT Request

	Do you wish to be placed on VCT?
	Do you have a Syllabus Prepared?

	[bookmark: Check9]|_|Yes
[bookmark: Check10]|_|No
	[bookmark: Check7]|_| Yes
[bookmark: Check14]|_|No



If you teach more than one section of this course, please fill out the section numbers below and indicate whether you want to copy material from another course, Please provide the semester and section number. 
1. [bookmark: Text2]     
2. [bookmark: Text3]     
3.      
4.      
5.      
-For Distance Learning Use Only-
	Date Created
	Date Marked on iSeries
	Category

	
[bookmark: Text5]     
	
[bookmark: Text6]     
	[bookmark: Check3][bookmark: Check4]|_|Fall            |_|Spring
[bookmark: Check5][bookmark: Check6]|_|Summer I 
|_|Summer II
	[bookmark: Check17]|_|All Summer
[bookmark: Check15]|_|Fall Choices
[bookmark: Check16]|_|Spring Choices
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trinity valley

community college




