LIBRARIAN, PALESTINE CAMPUS
	Requirements on Job Description
	Qualifications of Personnel

	Master’s degree in Library Science, Interdisciplinary Studies or equivalent
	MLS UNT 30 graduate hours

MS in LS UT at Commerce

27 graduate hours

	Three years experience as a librarian
	31 years Professional Librarian

1973-74 Senior Research Library Assistant, UT Health Science Center at Dallas.

1974-81 Directory of Library, Lon Morris College.

1981-83 Catalog Reference Librarian, Angelina College.

1983-87 Acquisitions, Reference, Media Librarian and Computer Network Manager, UT Tyler Library.

1987-present Assistant LRC Director TVCC Palestine Campus.



	Experience in community college
	27 years of service directing, managing, and helping faculty and students to attain educational goals.



	Experience in library automation 
	31 years of effort to make it easier for the library staff, students, administrators and faculty to find information.  Starting with memory typewriters to computers that interface with in the internet to find and providing programs that assist with reports and learning.

	Experience in computer operations
	Total of 23 years starting with an IBM two floppy system to hard drive personal computers with networking cards that connect to the world via the internet. Use the SIRSI Unicorn Library System for integrated library operations and computerized card catalog. Use the ID Works for ID cards. Perform minor repairs on computers.

	Works with the LRC director in overall supervision and planning of learning resources
	Meet when needed to plan library strategies. 

	Plans, organizes, and directs acquisition of books, videos and AV equipment at the Palestine Campus.
	Gather material requests from the faculty and students for ordering using the Ingram and Midwest Library Services computerized order systems. Order equipment requested by the Palestine Dean for the campus.

	Performs reference and circulation services
	Help faculty, students, and other library users to find information in the LRC or on the internet.  Supervise and manage the SIRSI workflows circulation of materials.

	Maintain correspondence with publishers
	Correspond with publishers of journals using EBSCO  subscription service. Communicate direct to book publishers or use Ingram or Midwest Library Service for collection development.

	Supervises part-time and student employees in the LRC at the Palestine campus
	The circulation desk is managed with student and part-time employees enabling 51 hours of access. Online access for research is 24/7.


