DIRECTOR OF LEARNING RESOURCES

	Requirements on Job Description
	Qualifications of Personnel

	Earned Master’s degree in Library Science or Information Science from an accredited college or university
	Master’s degree in Library Science from East Texas State University

	Five years work experience in a library setting
	Librarian at Mabank High School for 22 years, at TVCC for 4 years

	Three years experience as the chief administrator of the learning resource program in an educational district
	Library Coordinator for Mabank Independent School District for 10 years, Director of Learning Resources at TVCC for 4 years

	Working knowledge and experience with the implementation of a multi-faceted library automation system to serve multiple sites
	Implemented Sirsi library automation system at Mabank ISD, including 5 campuses, and on TVCC’s 4 campuses

	Experience using retrospective conversion
	Was in charge of retrospective conversion projects for Mabank ISD and TVCC

	Knowledge of and experience with using technology in an academic library setting
	Served as system administrator for Sirsi automation system at both Mabank and TVCC.  Supervised use of computers and databases in the libraries

	Demonstrated supervisory skills
	Coordinated library program at Mabank and TVCC.  Met regularly with professional librarians and other staff members to plan and implement programs and ideas

	Ability to work cooperatively and effectively with students, faculty, and administration.
	Received excellent performance evaluations as classroom teacher and librarian.  Served on numerous committees, including campus site-based decision making committee, strategic planning committee, committee on college planning, curriculum and instruction committee.

	Good communication skills
	Numerous oral and written presentations for students and faculty.

	Classroom teaching experience in an educational institution; understanding of the teaching and learning process
	Classroom teacher of English and Spanish for 6 years.  Conducted numerous activities for teaching library skills at elementary and secondary levels.

	Coordinate the functions of all learning resource centers for TVCC
	Coordinated the library program at Mabank ISD for 10 years, meeting with librarians on a monthly basis to plan and implement needed programs and strategies.  Coordinated the functions of all the TVCC LRC’s in the same manner for 4 years

	Determine, organize, and direct all learning resource policies, procedures, and the strategic planning for all TVCC learning resource centers
	Coordinated the strategic plan, implemented automation policies and procedures, and worked with other professional librarians at TVCC to develop and adjust library policies as needed

	Plan, organize, and develop a learning resources program for the College
	Prepared and presented a five-year library program for Mabank ISD to the Board of Trustees and implemented the various stages of the plan.  Meets with professional librarians regularly to plan and develop learning resources program for TVCC

	Supervise the learning resources center program
	Was responsible for implementation and supervision of the district library program at Mabank ISD for 15 years.  Has supervised the library program at TVCC for 4 years.

	Administer the acquisition, cataloging, storage, maintenance, and distribution of learning resources materials and equipment for the support of educational objectives of the College
	22 years experience in acquisition, cataloging, maintenance, storage, and distribution of library materials and equipment on 4 different campuses at Mabank ISD.  Supervision of all LRC operations in those areas at TVCC for 4 years.

	Determine and evaluate budgetary requirements for the total learning resources center program and make recommendations to the vice president
	Prepared and administered library budgets for four different campuses at Mabank ISD for 22 years, including supervision of budgeting for total library program.  Responsible for LRC budget at TVCC for 4 years.

	Administer the adopted budget for the learning resources center
	Administered library budgets for four different campuses at Mabank ISD for 22 years, including supervision of budgeting for total library program.  Responsible for LRC budget at TVCC for 4 years.

	Recruit, interview, and recommend to the vice president individuals for employment in the learning resources center
	Recruited, interviewed, and recommended over 10 library technical assistants at Mabank ISD over a 22 year period for 4 campuses.  Recruited, interviewed, and recommended 5 different LRC technical assistants at TVCC.

	Assign duties and responsibilities of professional and clerical personnel within the learning resources center and supervise their work
	Assigned, supervised, and evaluated the work of all library technical assistants at Mabank ISD for 22 years.  Assigned, supervised, and evaluated LRC technical assistants at Athens campus at TVCC for 4 years.

	Administer the organization of an information dissemination program for the purpose of advising faculty, staff, students, and administrators of learning materials and equipment available or attainable for their use
	Responsible for notifying faculty, staff, and administration of new materials and equipment available on each of 4 campuses at Mabank ISD for 22 years.  Supervised the notification of faculty and staff of new materials available in Athens for 4 years.

	Integrate and coordinate library resources with the total College program by serving on committees deemed necessary by the vice president
	Served on various committees at Mabank ISD over 22 years, including campus site-based committee, district strategic planning committee, technology committee, and personnel committee.  Served on Committee on College Planning, Curriculum and Instruction Committee, and Learning Resources Committee at TVCC.

	Cooperate with the director of guidance services, division chairpersons, deans, and directors to provide instructors with a one-stop service for the solution of instructional problems
	Incorporated library skills instruction into the total instructional program at Mabank ISD, emphasizing point of need instruction.  Worked with faculty to develop relevant lesson plans and assisted with instruction of library skills.  

	Keep abreast of current developments in instruction at other institutions for the purpose of encouraging and supporting new instructional approaches among the faculty.  (Workshops, regular course work, and professional meetings.)
	Life member of Texas Library Association for over 20 years.  Active member of American Library Association for over 10 years.  Participates in approximately 20-30 hours of professional development each year.


