TRINITY VALLEY COMMUNITY COLLEGE
APPLICATION FOR EMPLOYMENT

It is important that you fill out this application completely. You may make copies of this application and enter different position
titles, but each copy must have an original signature. Resumes may be attached to this application, but will not be accepted in lieu
of a fully completed application. Please attach a supplementary sheet with additional information if there is insufficient space pro-
vided under any of the items below. Incomplete applications will not receive further consideration.

PERSONAL DATA
PLEASE TYPE OR PRINT

Date: Social Security Number:

Name: Last First Middle
Address: Street City State Zip
Home Telephone #: Office Telephone #: E-mail Address

May we contact you at work? Q Yes QNo  Are you seeking: Q FULL-TIME QPART-TIME (Check one only)

List exact title of position or type of work for which you wish to apply:

Required salary: $ Campus location preferred: Q Athens QPalestine Q) Terrell OKaufman OTDCJ

Are you legally authorized to work in the United States? OYes ONO

Are you related by blood or marriage to any member of the Board of Trustees, faculty, or staff of Trinity Valley Community College?
OYes O No Ifyes, give name and relationship:

Are you now working or have you ever worked for Trinity Valley Community College?OYes ONO

If yes, please explain:

Are you a veteran of the U.S. military service? O es ONo

Have you ever been convicted of a felony or misdemeanor offense? OYes ONo If yes, please explain on a separate sheet of paper.
Have you ever pled guilty or nolo contendere (no contest) to a particular kind of offense? OYes ONO If yes, please explain in con-
cise detail on a separate sheet of paper, giving the dates and nature of the offense, the name and location of the court, and the disposi-
tion of the case.

Convictions may not disqualify you, but false statements will.

SKILLS INVENTORY

Indicate skills or technical proficiencies with the total number of years of experience you have in the following categories:

Post-secondary teaching Clerical | Computer
Accounting/bookkeeping Typing Speed WPM [ Software
Mainframe data processing Supervisory ] Ten-key calculator
Licensed Texas Peace Officer Instructional Media []PBX/switchboard
Driver’s License: State Class No. Exp. Date

Specify other skills directly related to the position for which you are applying:




EDUCATION AND TRAINING

School Location

Graduate

City State

Yes No

Degree, Diploma, or GED

Major
Field

Sem.
Hours

Sem.
Hours

Minor
Field

High School Last Attended

College/University

College/University

College/University

College/University

Ol10]0O0 |0 |0
O|1O0|]0|0 |0

College/University

OO

Total Hours of Undergraduate Work:

Total Hours of Graduate Work: Master’s

Above Master’s:

Other Related Vocational Educational Training or Experience
(other than courses on transcript)

Institution/Organization Courses Completed Hours Date Completed
Institution/Organization Courses Completed Hours Date Completed
Institution/Organization Courses Completed Hours Date Completed
Licenses, Certificates & Registrations Issuing Issued Expiration LD.
State/Agency Month/Year Month/Year Number

If applying for a vocational/technical instructor position, indicate total months of full-time work experience in occupational field

for which application is made.




EMPLOYMENT HISTORY

List all employment starting with present or most recent employer. Account for all periods, including unemployment and military

service. Also, include relevant voluntary and/or part-time work experience.

May we contact your current or most recent employer? O Yes ONo

Please list any other name(s) you may have used while working or attending school:

Employer: Starting Date: Initial Position Title:
Street Address: End Date: Present or Final Position Title:
City/State/Zip: Last Supervisor’s Name/Title: Phone:

Summary of Experience:

O Full-Time
O Part-Time

_ Average Hours
per week

_ If supervisory,
number of

Reason for leaving:

employees
supervised

Employer: Starting Date: Initial Position Title:
Street Address: End Date: Present or Final Position Title:
City/State/Zip: Last Supervisor’s Name/Title: Phone:

Summary of Experience:

O Full-Time
O Part-Time

_ Average Hours
per week
_ Ifsupervisory,

number of

Reason for leaving:

employees
supervised

Employer: Starting Date: Initial Position Title:
Street Address: End Date: Present or Final Position Title:
City/State/Zip: Last Supervisor’s Name/Title: Phone:

Summary of Experience:

O Full-Time
O Part-Time

_ Average Hours
per week
_Ifsupervisory,

number of

Reason for leaving:

employees
supervised




PERSONAL REFERENCES

List at least three references other than employers or relatives who have knowledge of your experience or education.

Name: Occupation/Title:
Address: Business Phone #: Home Phone #:
Name: Occupation/Title:
Address: Business Phone #: Home Phone #:
Name: Occupation/Title:
Address: Business Phone #: Home Phone #:

If there is additional information which you would like to add to this application, you may use the space below or attach additional pages.

PLEASE READ CAREFULLY

I certify that statements made by me in this application are true, complete, and correct to the best of my knowledge and belief. I understand that any false statements,
misrepresentations, or omissions made by me in connection with my application may be grounds for rejection of my application or, if hired, immediate employment
termination.

I hereby authorize Trinity Valley Community College to evaluate and investigate any information included in this application. TVCC is also authorized to use any
information obtained from its investigations to determine my suitability for employment. I release TVCC from any liability in connection with such investigation.

I hereby authorize my former employers or any other persons given as references (unless otherwise noted) to answer any questions that may be asked.
I understand that submission of this application does not obligate me or TVCC in any way.

I agree to furnish additional information as required by TVCC. I also agree to take a physical examination, if required, after an offer of employment, at TVCC
expense.

If employed, I agree to abide by the policies, procedures, rules, and regulations of TVCC as they exist currently and as they may be revised.

Federal law prohibits the employment of unauthorized aliens. All persons hired must submit satisfactory proof of employment authorization and identity within three
(3) days of being hired. Failure to submit proof within the required time shall result in immediate employment termination.

This application, together with all attachments, becomes the property of the College; and as such, this application becomes public record and is subject to disclosure.

Employment at TVCC shall be “at-will” and may be terminated either by TVCC or the employee with or without cause. Any oral statements or promises to the con-
trary are not binding upon TVCC.

I have read the statements above and understand their content.

Signature of Applicant Date

This application, along with documentation as required in the vacancy announcement, must be submitted before the deadline to:
HUMAN RESOURCES
TRINITY VALLEY COMMUNITY COLLEGE
100 CARDINAL DRIVE
ATHENS, TX 75751
www.tvee.edu/hr
Office Location: Administration Building (903) 675-6308 Fax: (903) 675-6248

Click here to Submit Application

Trinity Valley Community College is an affirmative action/equal opportunity institution which provides educational and employment opportu-
nities on the basis of merit and without discrimination or harassment because of race, color, religion, sex, national origin, age, or disability.





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


	Date: 
	Social Security Number: 
	List exact title of position or type of work for which you wish to apply: 
	Required salary: 
	If yes please explain: 
	Total Hours of Undergraduate Work: 
	Total Hours of Graduate Work  Masters: 
	Above Masters: 
	InstitutionOrganization: 
	Courses Completed: 
	Hours: 
	Date Completed: 
	InstitutionOrganization_2: 
	Courses Completed_2: 
	Hours_2: 
	Date Completed_2: 
	InstitutionOrganization_3: 
	Courses Completed_3: 
	Hours_3: 
	Date Completed_3: 
	Employer: 
	Starting Date: 
	Initial Position Title: 
	Street Address: 
	End Date: 
	Present or Final Position Title: 
	CityStateZip: 
	Last Supervisors NameTitle: 
	Phone: 
	Summary of Experience: 
	Reason for leaving: 
	Employer_2: 
	Starting Date_2: 
	Initial Position Title_2: 
	Street Address_2: 
	End Date_2: 
	Present or Final Position Title_2: 
	CityStateZip_2: 
	Last Supervisors NameTitle_2: 
	Phone_2: 
	Summary of Experience_2: 
	Reason for leaving_2: 
	Employer_3: 
	Starting Date_3: 
	Initial Position Title_3: 
	Street Address_3: 
	End Date_3: 
	Present or Final Position Title_3: 
	CityStateZip_3: 
	Last Supervisors NameTitle_3: 
	Phone_3: 
	Summary of Experience_3: 
	Reason for leaving_3: 
	OccupationTitle: 
	Business Phone: 
	Home Phone: 
	OccupationTitle_2: 
	Address_2: 
	Business Phone_2: 
	Home Phone_2: 
	OccupationTitle_3: 
	Address_3: 
	Business Phone_3: 
	Home Phone_3: 
	If there is additional information which you would like to add to this application you may use the space below or attach additional pagesRow1: 
	Date_2: 
	LastName: 
	FirstName: 
	MiddleName: 
	Address: 
	City: 
	State: 
	Zip: 
	HomePhone: 
	WorkPhone: 
	Email: 
	Full Time: Off
	Campus Preference: Off
	Authorized to Work US: Off
	Nepotism: Off
	Nepostism name and relationship: 
	Current Employee: Off
	Veteran: Off
	Convicted: Off
	Pled Guilty: Off
	Post-secondary Teaching: Off
	Post-secondary teaching: 
	Accounting-bookkeeping: Off
	Accountingbookkeeping: 
	Mainframe Data Processing: Off
	Mainframe data processing: 
	Police: Off
	Licensed Texas Peace Officer: 
	Driver's License: Off
	Drivers License State: 
	Drivers License Class: 
	Clerical experience: Off
	Years of Clerical experience: 
	Typing Speed: Off
	Typing Speed-WPM: 
	Typing experience: 
	Driver's license number: 
	Supervisory experience: Off
	Years of supervisory experience: 
	Instructional Media: Off
	Years Instructional Media: 
	Driver's license expiration: 
	Computer: Off
	Years Computer experience: 
	Years Software: 
	Ten-key calculator: Off
	Years Tenkey calculator experience: 
	PBX-Switchboard: Off
	Years PBXswitchboard experience: 
	Other related skills: 
	Contact at work?: Off
	Software: Off
	High School: 
	High School City: 
	High School State: 
	High School Diploma: 
	High School Major Field: 
	High School Semester Hours: 
	High School Minor Field: 
	High School Minor Semester Hours: 
	College 1 City: 
	College 1 State: 
	College 1 Graduate: Off
	College 1 Degree: 
	College 1: 
	College 2: 
	College 2 Graduate: Off
	High School Graduate: Off
	College 1 Major: 
	College 1 Major Hours: 
	College 1 Minor: 
	College 1 Minor Hours: 
	College 2 City: 
	College 2 State: 
	College 3 Graduate: Off
	College 2 Degree: 
	College 2 Major: 
	College 2 Major Hours: 
	College 2 Minor: 
	College 2 Minor Hours: 
	College 3: 
	College 3 City: 
	College 3 State: 
	College 3 Degree: 
	College 3 Major: 
	College 3 Major Hours: 
	College 3 Minor: 
	College 3 Minor Hours: 
	College 4 Graduate: Off
	College 4: 
	College 4 City: 
	College 4 State: 
	College 4 Degree: 
	College 4 Major: 
	College 4 Major Hours: 
	College 4 Minor: 
	College 4 Minor Hours: 
	College 5: 
	College 5 City: 
	College 5 State: 
	College 5 Graduate: Off
	College 5 Degree: 
	College 5 Major: 
	College 5 Major Hours: 
	College 5 Minor: 
	College 5 Minor Hours: 
	License 1: 
	License 1 Issuer: 
	License 1 Issued: 
	License 1 Expiration: 
	License 1 ID number: 
	License 2: 
	License 2 Issuer: 
	License 2 Issued: 
	License 2 Expiration: 
	License 2 ID number: 
	License 3: 
	License 3 Issuer: 
	License 3 Issued: 
	License 3 Expiration: 
	License 3 ID number: 
	Contact Most Recent Employer?: Off
	Other Names: 
	Employer 1 Full Time/Part Time: Off
	Employer 1 Average Hours per week: 
	Employer 1 People Supervised: 
	Reference 1: 
	Reference 2: 
	Reference 3: 
	Submit: 
	Employer 2 Full Time/Part Time: Off
	Employer 3 Full Time/Part Time: Off
	Address_1:  
	Employer 2 Average Hours per week: 
	Employer 2 People Supervised: 
	Employer 3 Average Hours per week: 
	Employer 3 People Supervised: 


