
How to save Files in HTML or PDF Format 

 

 To save the file as a “PDF” file, select “SAVE AS” “PDF or XPS” file.  This “PDF” file can be 

opened using Adobe Reader.  This is a free download, available at 

http://get2.adobe.com/reader/  

 

To save as “html”, select “SAVE AS” “Other Formats”

 

 

 

 

http://get2.adobe.com/reader/


Name the document and from the “drop-down menu” that is displayed, select “Single File Web Page” 

and Save. 

 

 

 

 

 


